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How do I...
...find a book?
Use on our online catalog in the 
library or at home. Still can’t find 
what you’re looking for? Ask a staff 
member and we’ll be happy to help.

...return my items?
Items can be returned at the front 
desk, at the book drops in the lobby 
or in the 24 hour book drop on the 
west side of the building.

...use a library computer?
There are no reservations for our 
computers. Simply find an open 
computer and sign in with your 
library card number. Sessions are 
half an hour long, but can be 
extended to up to three hours. We 
also have Wifi throughout the 
Library.

...print, copy, scan, or fax?
Printed pages can be collected at 
the front desk. Copies and faxes can 
be made by the staff at the front 
desk. The following charges are 
associated with these services:

B&W print/copy: $0.25/page
Color print/copy: $0.50/page
Faxes and scans: $1.00/page

...replace a lost card?
Come into the library with your 
photo ID and we will make a new 
card for you. New cards cost $1.00.

...place a hold on something?
Holds can only be placed on books 
and audiobooks that are currently 
checked out. Holds can be placed 
online or by library staff. 

...learn about upcoming events?
Check the calendar on our website 
or visit our Facebook page!

Check out limits 
and more...here’s what you 
need to know.

Check out 50 items
DVDs, New DVDS, CDs, 
audiobooks, magazines, and 
best sellers are limited to 
5 of each type.

Keep most things for 3 weeks
DVDs, magazines, and best 
sellers are loaned for 1 week. 
New DVDs are due back the 
next open day.

Renew items once
You can renew online, over the 
phone, or in person. DVDs, 
CDs, and magazines cannot be 
renewed. Items with a hold 
request cannot be renewed.

Overdue fines are $0.25/day
DVDs are $1.00/day. Max per 
item is $7.50. At $10.00, your 
account will be frozen. Lost 
items will be charged the 
price of the item + $7.50 
processing.

DETAILS

When I got my library card, 
that’s when my life began.
                           Rita Mae Brown

Library Elf
Stay up to date on your 
account

Register your card with Library 
Elf and automatically recieve 
text or e-mail updates about 
your account, including due 
dates, overdue items, and 
holds waiting for you. 

This service is free and 
customizable, and you can add 
multiple cards to one account. 

Register at www.LibraryElf.org. 
Your last name is your PIN.

Your privacy matters.

All of your information and 
records are confidential, and 
can only be accessed by you 
with your library card or photo 
ID.

For more information, ask for a 
copy of our Confidentiality 
Policy.

Get involved.

Support us by becoming a
volunteer or by joining the
Friends of the Lincoln Library.
Applications are available at 
the Library.
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